
For help completing this notice we strongly advise you read these guidance notes.
Further guidance and information can be obtained from your local British Embassy or High Commission, your Visa 
Application Centre or by visiting UKvisas’ website: www.ukvisas.gov.uk

Guidance notes
POINTS BASED SYSTEM (MAR 2008) 
ADMINISTRATIVE REVIEW REQUEST NOTICE 

This booklet is provided free of charge.

Part 1 About you

1.1	 Full name
Please provide your full name as written on your application form.  
State clearly which is your family name and which are your given or 
other names. Your family name is the name by which your family is 
known and must be the one shown in your passport.

1.2	 Date of birth
In DD/MM/YYYY format
This is as recorded on your passport.  

1.3	 Nationality
This is the nationality as written on your application form and as 
shown in the passport/travel document you intended to use with 
your application.

1.4	 Full residential address and postal code where you can be 
contacted
You MUST include your full address details including house number 
or name, street, village/town/city, state/province, postal or zip code 
and country.

1.5	 Home (landline) telephone number
You must include the full number including the city, area and country 
codes. This is NOT your mobile/cellular phone

1.6	 Mobile  telephone number
This is your mobile/cellular telephone number

1.7	 Email address 
This can be at home, work or elsewhere but must be the one you use 
on a regular basis so we can contact you quickly if required.

1.8	 Post Reference 
This can be found on your Refusal Notice - GV51

Part 2 About your Review

2.1	 Age: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  

2.2	 Qualifications: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  

2.3	 Previous earnings: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  

2.4	 UK Experience: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  

2.5 English language: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank. 

2.6 Maintenance: Why do you think a mistake was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  

2.7 General Grounds for Refusal: Why do you think a mistake 
was made?
If you think a mistake was made in this category please provide a full 
description in the space provided, otherwise leave blank.  
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Part 3 Declaration

You must sign the declaration, which should be sent or handed to the relevant Visa Application Centre or Visa Section. An electronic 
or faxed signature is acceptable. 

FAILURE TO DO SO MAY INVALIDATE YOUR REQUEST


